
Quick Help for the 
Textbook ledger 

 

 

Viewing your textbook ledger 
After completing your inventory, the State will finalize it. 

If there are charges or credits from the inventory, you can view them in the ledger. 
To view the ledger, open     
Back Office > Ledger. 
 
Each line is a separate 
charge or credit. Credits 
are displayed in 
parentheses. 
 
To view a printable 
invoice, click 

. 
 
 
 
You can see the total due 
on the last line of both the 
ledger and the invoice. 
 
 
 
 
 
 

 

 
 
 


